[TPUHATO YTBEPXIALO

pelieHreM TearoruyeCckoro coBera mupektop MBOY COL Ne 4
MBOY COLI Ne 4 r. CraBporoJis r. CraBporoJis
ripotokosa Nel ot 29.08.2023 1. M.A. CypkoBa

ripuka3s Ne 453 ot 30.08.2023

[TOJIOXKEHUE O IIKOJIBHOM BUBJIMOTEYHOM ®OHE YYEBHMKOB,
I[TIOPAIOKE EI'O ®OPMNPOBAHUA, YUETA, NCITIOJIbBBOBAHUA "
OBECIIEUEHUMA COXPAHHOCTH

1. OO1He Mo/I0)KeHUsA

1.1. danHoe ITooxeHue o 6ud/MoTeuHOM (hoH/E ITKOILI pa3paboTaHO B
cootBeTcTBUU C DefepanbHbiM 3akKOHOM Ne 273-®3 or 29.12.2012 «0O6
obpa3oBanuu B Poccutickoii ®efeparium» ¢ u3aMeHeHUsiMU OT 8 aBrycta 2024 roja u
®enepasbHbiM 3aKOHOM OT 29.12.1994 Ne 78-®P3 «O 6OubnmoTeuHoM Jenie» C
usMeHeHussMu 0T 14 ampens 2023 roga, ¢ yuyerom PenepasbHOTO 3aKOHa
oT 25.07.2002 Ne 114-®3 «O npoTUBOAEHUCTBUN SKCTPEMUCTCKOU J1eSITeTLHOCTU C
n3MeHeHUsSIMHU OT 28 nekabps 2022 roma, PegepanbHoro 3akoHa ot 24.07.1998
No 124-®3 «O6 0CHOBHBIX rapaHTHsIX IpaB peOéHKa B Poccuiickoit Pepeparin» ¢
nsMeHeHussMu OT 28 ampens 2023 roga, PegepasbHOro 3akoHa or 29.12.2010
Ne 436-®3 «O 3aiuTe geteit 0T UHPOPMALIUM, MPUUUHSIOLIEH Bpe/] UX 3/J0POBbIO U
pa3BUTHIO» C u3MeHeHusMu OT 28 ampens 2023 roma, a Takke YCTaBOM
oOpa3oBaTe/lbHOW OpraHW3allui U APYTMMU HOPMaTHMBHBIMU TPAaBOBBIMUA aKTaMU
Poccuiickont ®epepaiiuy, perjaMeHTUPYIOLIMMU [1eSTebHOCTh OpraHu3aluiy,
OCYIIIeCTB/ISIFOIIIUX 00pa30BaTe/bHYIO JesiTeTbHOCTb.

1.2. Hacrosiiee ITosnodceHue o wWKoAbHOM bubauomeuHom ¢poHOe (manee —
[Toso>keHWe) orpeiesisieT NOpsI0OK yuema OubaAUOMeEUHO020 (pOHOA U MeXaHU3M
cdbopMUpOBaHUs, COXPAHHOCTU U TIPEJIOCTaB/IeHHs B TI0Jb30BaHWE YUeOHUKOB,
yueOHBIX  TMOCcoOui,  yueOHO-METOJUUECKUX  MaTepHalioB  00y4aronuMcs
oOpa3oBaTe/lbHOW OpraHM3aliii (/asee — IIIKO0Ja), OCBAWBAIOI[AM OCHOBHbBIE
oOpa3oBarenbHbIe TIPOTpaMMbI B TipefiefiaXx (efiepanbHBIX TOCYAAPCTBEHHBIX
oOpa3oBaTenbHBIX CTAaHAAPTOB, a TaKXKe 3aKpervisieT OTBeTCTBEHHOCTh BCeX
yUaCTHUKOB 0Opa3oBaTe/lbHOM /IeaTeTbHOCTH.

1.3. Ilonsatus, ucnons3yemsle B [TonoxeHuu:

YueOHuUK — yueOHOe W3/laHUe, COjieprKalllee CHUCTeMaTHUYecKoe W3J/I0XKeHHe
yueOHOM [UCIUIIIMHBI, COOTBETCTBYIOIlee yueOHOW TporpamMme U oQuIanibHO
yTBEP’K/[eHHOe B KaueCTBe /JaHHOTO BU/la. MoXkeT OBbITh Mpe/iCTaB/IeH B IeUaTHOU U
3/7IeKTPOHHOU (popMe.

YuebHoe nocobue — yuebHOe u3/jaHUe, AOIOJIHSIOINIEe WKW 3aMeHsoIlee
YaCTUYHO WA TIOJTHOCTHIO y4eOHUK, OGhHWIMaIbHO YTBEPXKAEHHOE B KauecTBe
JlaHHOTO BU/A.



Pa6ouas mempaods — yuebHoe 1mocobue, nmerolree 0CoObIi JUAAKTHUECKUN
amrapar, CrocoOCTBYIOLIMM CcaMOCTOSITe/IbHOM paboTe oOyuwaroijerocs Haf,
OCBOeHHeM y4eOHOro mpeiMeTa.

YueGHO-MemoOduyecKue mamepuaabl — COBOKYITHOCTb MaTepuasoB, B
1o/IHOM oObeMe obecrieunBarolyX MperofiaBaHue JaHHOW JAUCLUIUIMHGI (aT/Iachl,
KOHTYpHbIe KapThl, TOYPOUYHOe I[JlaHUpPOBaHWe, CpeZCTBa KOHTPOJISi 3HAHWUM,
CrpaBOYHbIe W3/laHusl, paboune MPorpaMMsbl U T.J.).

Cpedcmea oQyueHuss u 6ocnumaHusi — [pyrvie WCTOUHUKU YyueOHOM
vHbopMaluy, TIpeJoCcTaB/sieMble OO0yuarolMMcs B Xofie obOpa3oBarebHOMN
JesITeJIbHOCTH.

1.4. Uenvto Hacrosiero ITosokenuss o 6ubmoTeuHoM QoHAe SBISETCA
CO3laHMe YCJIOBUM /11 MaKCHManabHOrO obecrieueHusi yueOHOM JATepaTypOM
o0yuaromuxcsi  IIKOJbI, TIOBBbIIEHWE  OTBETCTBEHHOCTH  I1eJjarOTMUecKOro
KOJI/IEKTHBA M CeMbH 3a MpaBW/IbHOE, paljMOHaIbHOe UCIMO/Ib30BaHUe IIKOJIbHBIX
yueOHHKOB, OpraHu3auysi paboThl cpeau OOy4YaroOIMXCS W WX POAUTeeid TIo
BOCIIMTAHHIO OCO3HAHHOT0, 0€pPe;KHOT0 OTHOLIEHUS K YUeOHUKY .

1.5. Yuet 1oKyMeHTOB 6MO1MOTEeUHOT0 (hOH/AA SIB/ISIETCS OCHOBOM OTUETHOCTH
Y TIJIaHUPOBAHUS JesaTelIbHOCTH OuO/IMOTeKH, CriocobcTByeT obecrieueHHI0 ero
COXPaHHOCTH.

2. ®opmupoBaHue (oH/a yUeOHHKOB U MOPAJ0K yuera GoHAA yueOHOM
JINTEPaTypPhI

2.1. KomniiekToBaHue yuebHoro ¢hoHma 6MO/IMOTeKH LIKOIbI TIPOMCXOIUT Ha
OCHOBE €XerofHO yTBepXkAaeMbix @eflepa/ibHbIX TiepeuHer  y4eOHUKOB,
DEKOMEH/IOBaHHbIX K  HWCIOJIb30BaHHIO  TIPM  pealv3aliid  WUMEOIUX
roCyJapCTBEeHHYIO aKKpeJuTalyio 00pa3oBaTe/ibHBIX TPOrpaMM HauyaJbHOTO
ob1jero, OCHOBHOTO 0O01ero, cpegHero obiiero o6pa3oBaHus, TiepedHeit
OpraHu3ainuii, OCYIIeCTB/SIOIUX BBITYCK yueOHbIX MOCOOWIA, KOTOpBbIe
JIOTTyCKAITCS K WCII0/Ib30BaHUIO TIPU peasn3alliid UMEeRIUX TOCy/1apCTBEHHYIO
aKKpeauTaluioo 00pa3oBaTe/ibHBIX MporpaMM. EjXerofHoO yTBep)KaeTcsi TepeueHb
yueOHUKOB U yueOHbIX Mocobuii o6pa3oBaTenbHON OpraHU3aLUu.

2.2. Obpa3oBaresibHasi OpraHM3alMsi CaMOCTOsATe/JbHA B  BbIOOpe W
oripe/ie/leHUN:

— KOMITJIEKTa YueOHHUKOB, yueOHBIX TOCOOMH, yueOHO-MeTOJUUeCKUX
MaTepuasioB, 00eclleuMBalOINX TMpero/aBaHre ydeOHOrOo TIpeaMeTa, Kypca,
JUCLIUTUIUHBL (MOZYJISA);

— cpeAcTB obOyuyeHuss W BocruTaHus. Bbibop cpesicTB oOyueHusi u
BOCITUTAHUSI OTIPeZIesIieTCs CIelUpUKoN cofep)KaHuss U (OpMoM opraHW3aruu
oOpa3oBaTebHOU JesiTeTbHOCTH.

2.3. TlomonHenwe yueOHOro oHAa obecrieuMBaeTCs 3a CUYET CPeCTB
denepasbHOTO, pETMOHANILHOTO, MYyHHIMUNaabHOrO Oro/pketoB  (cT.35, 11.2
denepanpHOro 3akoHa «O6 obpa3oBanuu B Poccuiickoit ®egepanmn»); MHBIX
HMCTOYHWKOB, He 3ampelleHHbIX 3aKOHOJaTe/qbCTBOM P®, B T.u. 6e3Bo3Me3aHOTO
TI0’KePTBOBaHUs (GH3UUeCKUMH W/UIU I0PUANUECKUMU JTULIaMHU.



2.4. B uensx obecrieyeHuss o0OydJarOmuxcs yuyeOHUKaMu, yueOHBIMU
rnocoousMu 1IKOJ1a MOXKeT B3aUMO/IeliCTBOBATh C IPYTUMU
06111e06pa3oBaTe/IbHBIMM OpraHU3al[MsIMU paiioHa, YTipaB/ieHHeM 00pa30BaHUs.

2.5. Hemocpe/icTBeHHOe PYKOBOJCTBO M KOHTPOJIb pabOThI TI0 CO3/IaHUI0 U
CBOEBpPEMEHHOMY TOMOJIHEHUIO OUOMMOTeUHOTro (OHJA ILIKONbHBIX yueOHUKOB
OCyILleCTB/IsIeT JUPeKTOp 06pa3oBaTe/IbHOM OpraHu3alyu.

2.6. JlomyckaeTcsi WCMO/b30BaHUE Y4ueOHO-MeTOAUUeCKUX KOMIUIEKTOB,
BXoAdAmux B @DezfepasbHbIM MepeueHb yueOHWKOB, COTJIaCOBAaHHBIX Ha
[TemaroruyeckoM COBeTe U YTBEP)K/€HHBIX MPHUKa30M AUPEKTOpa IIKOJIbI.

2.7. Ons sddexTuBHONM opraHu3alud 00Opa3oBaTebHON /IesATeTbHOCTH
UCTIONb3yeTcss  yueOHO-MeToqudeckoe obecrieueHre W3 OJHOW  TIpeMETHO-
MeTOIUUeCKON TUHUM.

2.8. Iporjecc pabotbl Mo GopmupoBaHuio ¢oHa yueOHON UTEpaTypbl
BKJIFOUAeT CJIe/IyIOLe 3Tarbl:

— paboTa Tegaroruyeckoro KosuiekTuBa c ®DesepanbHbIM TepeuyHeM
yueOHUKOB,  pEKOMEH/IOBaHHbIX  ([IOMYI[eHHbIX) K  HCIIOMb30BaHUIO B
oOpa3oBaTebHBIX OPraHU3al[UsIX;

— MO/ITOTOBKA CTHMCKa y4ueOHUKOB, TUIAHUPYEMBIX K HCTIOb30BaHUIO B
HOBOM YueOHOM Tof1y;

— ripe/locTaB/ieHHe Crnucka yueOHUKOB [lefaroruueckomMy COBeETY Ha
COr/IacOBaHUe U yTBEPK/eHUe;

— JIMarHOCTHKA YPOBHS 00eCreueHHOCTH O0O0ydYaronuxcs yueOHOU
UTEepaTypoll Ha CJ/IeAYIOIMM yueOHBIM TOZ, B COOTBETCTBUU C KOHTHMHTE€HTOM
00yuaroIuxcsi, COCTaB/ieHHe TIePCIIeKTUBHOTO IJlaHa KOMIUIEKTOBaHUSI yueOHOro
honpg;

- odopmeHHe 3aKa3a YUeOHUKOB U YUeOHBIX ITOCOOMI B COOTBETCTBUU C
YTBEP>K/[€HHBIM CIIMCKOM YueOHUKOB U TJIAaHOM KOMIT/IEKTOBAHMUSI;

— TpoBe/ieHre ayKI[MOHa W 3aK/oueHue JOTOBOpa C ITOCTaBII[UKOM O
3aKyIKe yueOHOU TUTepaTyphl;

— nmpyeM ¥ yueT BHOBb TIOCTYIMBIIeM yueOHOW jMTepaTypbl B
O6ubMMoTEKY.

2.9. bubmoTeuHslii (hOH/ IMKOJBHBIX YUeOHUKOB YUHUTHIBATCS M XPAHUTCS
OTJebHO OT OCHOBHOTO (hOH/Ia IITKOJBHOM OHMO/IMOTEKH.

2.10. K 6ubauomeuromy ¢poHdy yueoHoti asumepamypbi (yae6HOMY hoHY)
OTHOCATCA  y4yeOHUKM, yueOHble T10CcO6Ms, opdorpadguueckve  Ca0BapH,
MaTeMaThYecKue TabMuliibl, COOPHUKHU YIIPa)KHEHUM U 3ajjad, MPAaKTUKYMbI, KHUTH
JI7IT UTeHWsl, XpecToMaTuu, pabouue TeTpajy Cojep’KaHWe KOTOPBhIX OTBeuvaeT
TpebOBaHUSIM TOCYZIaPCTBEHHBIX 00pa30BaTe/IbHbIX CTaHIAPTOB, (eAepaabHbIX
rocy/lapCTBeHHbIX TpeOoBaHM, 00pa30BaTeNbHBIX CTaHAAPTOB U CAMOCTOSATETHHO
yCTaHaB/IMBaeMbIX TpeGoBaHMUH, OpraHM3alUsIMY, OCYIIIeCTB/ISFOIUMU
obpa3oBaTrenbHYIO /leATeTbHOCTh, OeCI/IaTHO TIPe/IOCTaB/ISIOTCS B TI0/Ib30BaHHe Ha
BpeMsI TI0/TydeHHs] 00pa30BaHUs YUeOHUKH W yueOHbIe TOCOOMs, a TakKe yueOHO-
MeTOoJuYeCKre MaTepuasbl, CPe/ICTBA 00yueHHs ¥ BOCIUATaHUS. 06eCreunBarommx
MPeeMCTBEHHOCTb ~ W3yYeHWs [AUCLUIVIMH W CUCTeMaTU3WPOBAaHHBIX  TI0
obpa3oBaTenbHLIM 00/1aCTsIM.



2.11. [TokyMeHTHI, BKItOUaeMble B (OoHA OUOMMOTEKH, MapKuUpyroTcs. [lpu
3TOM HCII0/Ib30BaHbI LIITEMITe/N

2.12. [IoKyMeHTBI ITOCTYTIAIOT B OUOMOTEKY W BK/TIOUAIOTCS B OMO/IMOTeUHBIHA
¢doH/, B pe3ysibTaTe MOCTaBKUA 00s13aTe/IbHOrO 3K3eMILIsIpa, MOKYIMKU (TIOAMCKH,
obMeHa, [JapeHusi, TIO’KePTBOBaHHs, KOIMPOBAHUS OpPUTMHAIOB U3 (oHJa
6ubmuoreku). [IOKyMeHThI, TIO/ITOTOB/IEHHbIE K MpueMy B OuOmMoTeuHbld (oH,
T10/IBepPraroTCs epBUUHOM 00paboTKe U UHAWBUYaTbHOMY YUeTy.

2.13. JloKyMeHTbl TNPUHUMAKOTCS [0 IepPBUYHBIM YYeTHbIM [JOKyMeHTam
(Hak/IaiHasA, aKkT), BK/IFOUAKOIIMM CIMCOK MOCTYTJIEHUH.

2.14. TlpyeM AOKYMEHTOB, MOCTYMAlOIMX B OMOMMOTEKY 0e3 IepBUUHBLIX
JOKYMEHTOB Ha 0e3B03Me3/IHOM OCHOBe (00si3aTe/ibHbIe IK3eMITISIPhI, AeTO3UTHBIE
9K3eMILISIPDbl  MEXKIYHApOJIHBIX OpraHM3alvid, 0Oe3BO3Me3[HbIe TIOCTYTIEHUS W3
HEU3BECTHBIX M AHOHUMHBIX MCTOUYHUKOB), OQOpPMJISETCSI aKTOM O Tpueme
JIOKYMEHTOB.

2.15. TIpueM OKyMEHTOB, MTOCTYTIAOI[UX B OMO/HUOTEKY OT IOPUANUECKOTO,
(r3ruecKoro MLia B BHUJe Japa C yKa3aHWEM ero Ha3HauyeHWs [J1s1 MOIOJIHEHUS
bubnuoTeuHoro GoHza, 0PopMIISeTCs JOrOBOPOM MOXKEPTBOBaHUS B COOTBETCTBUU
c I'paxxganckum KogekcoMm Poccuiickont @enepaniuu (cT. 574, 582).

2.16. IlpuemM JOKYMEHTOB OT uuTaTesel B3aMeH yTePSIHHbIX U MPHU3HAHHBIX
paBHOLIEHHBIMU yTpaueHHbIM, OPOPM/ISETCSI aKTOM O TpHéMe ZIOKyMEeHTOB B3aMeH
yTepsiHHBIX. B akTe yKa3biBaeTcsl (pamMuiusi, MHULMAILI UWTaTesis, CBeJjeHUs 00
yTepSIHHBIX W3[aHUsX (perucTpalyioHHbIA HOMep, KpaTkoe Oubmvorpadudeckoe
OMMCaHWe W3JaHUsA, LieHa) CBeJeHHWs O TMPUHATBIX U3JaHUAX (KpaTkoe
bubmorpaduyeckoe omucaHue W3ZAHUS, 1jeHA), TIOAIUCH YUTaTeNss W
MPUHUMAIOLEN CTOPOHBI.

2.17. Yuér OubmmoreuHoro GoHAa yueOHOM J/MTepPaTyphl OTpa’kaet
TIOCTYTI/IeHre, BbIObITHe, 00I1yI0 BeMunHy (OoH/ja YueOHUKOB, U CTY>KUT OCHOBOM
ero TMpaBW/IBHOTO ()OPMHPOBAHMUS, LI€JIEBOrO MCIOJIb30BaHUS M COXPaHHOCTH,
OCy1LleCTB/IeHUsI KOHTPOJIS 3@ Ha/IMureM U [IBIKeHUeM yueOHUKOB.

2.18. Tpouecc yueta 6ubIMOTEUHOTO POH/A YUeOHMKOB BK/IIOUAET: TpHeM,
LITeMIIeJIeBaHWe, PpervcTpalyio IIOCTYIUIeHUs, pacrpefe/ieHds [0 Kjaccawm,
BBIOBITHS, @ TAK)Ke TI0/[Be/leHre UTOTOB ABM>XeHUs (hOH/Ia 1 ero TIPOBEpPKY.

2.19. Bce omepanyu 10 yueTy MPOU3BOJASATCS 3aBeAyIOUM OMO/IHMOTEKOM,
CTOMMOCTHBIM yUeT Be/leTCs LIeHTpa/M30BaHHOM OyXranrepueid, o0CTy>KUBarOIIeM
mKony. MuBeHTapu3aius ydebHOro ¢oHZA M CBepKa JJaHHBIX OMO/JMOTEKHW U
OyXranTepun MPOBOAUTCS €XKETO/HO.

2.20. Yuet yueOHO JUTEpaTyphbl OCYIIIECTB/ISIETCS TPYIITIOBBIM CITOCOO0OM U
BezieTcsl B «KHure cymmapHoro ydeta» (manee - KCY) u (uin) 3/1eKTpPOHHOM BH/E.
KCY yueOGHUKOB XpaHUTCS B OMO/IMOTEKE TTIOCTOSTHHO.

2.21. KCY cocrout u3 tpex yacteu: Yacteb 1. [Toctynnenue B poHg. B sty
YyacTb 3aMMChiBaeTCs 0011iee KOJMUeCTBO MOCTYITUBIINX YU4eOHUKOB U UX CTOUMOCTD
c o0si3aTenbHBIM yKa3aHWeM HOMepa U [laThl COMPOBOJAWUTENIBHOIO [JOKYMEHTa.
Homep 3amnucu exxerogHo HaurHaeTcs: ¢ Ne 1 ¥ UIET MO MOPSAKY MOCTYIIEHUN.
Yactb 2. BeibbiTHe u3 doHAa. B 3TOM yacTu 3amvchiBalOTCS HOMEpa aKTOB Ha
crcaHve yueOHUKOB C yKa3aHHeM JaThl YTBeP)KJeHUs akTa U 0011[eTo KoJIMyecTBa



CTIMCAHHBIX yueOHMKOB Ha o0y cymmy. Hymepaius 3arviceli o0 BBIOBIBIIMX
W3/laHUsIX W3 rofia B rofi npoposmkaercs. Yacts 3. ViToru ydera /iBvkeHUst (POH/IOB.
B TpeTheit UaCcTH 3aMUChIBAFOTCS UTOTH IBYD>KeHUs (POH/1a yueOHUKOB:
— 0011lee KOMUECTBO TOCTYMNMBIIMX YUeOHWKOB 3a TEKYI[WW Tof, Ha
CyMMY;
— 0011Iee KOJTMYEeCTBO BBIOBIBIIMX YUeOHHUKOB 3a TEKYI[UI TO/], Ha CyMMY;
— obIriee KOMMUECTBO Y4eOHUKOB, COCTOAIMX Ha yueTe Ha 1 siHBaps
MOC/IeAYIOLIEero rojia, Ha CyMMmy.

2.22. navBUyanbHbId (TPyNIoBOi) y4yeT yueOHUKOB OCYILeCTBJISIETCS B
KapToTeKe yyeTa yueOHMKOB Ha KaTa/0)KHBIX KapTOUyKax CTaHJApTHOTO pa3mepa.
Ha kapTouke yKa3bIBaeTCsi PervCTpPaljMoOHHbI HoOMep, Oubmuorpaduueckoe
oruicaHve ydeOHHKa, CBe/leHHs O KOJIMUECTBe TIOCTYIUBIINX Y4eOHUKOB C
yKa3zaHueM LieHbl. [Ipy HeoJHOKPAaTHOM TMOCTYIUIEHWH ydeOHUKa, He HMeEIOIeM
OTJIMYUM, KPOMe ro/la U3[aHUs U LieHbl, BCe TIOCTYIJIEHUS] 3aHOCATCS Ha eUHYI0
KapTouKy. Ecim >ke B yueOHMKe BHeCeHBI [OTIONIHEHHS U W3MeHEeHUs, TO Ha Hero
3aBOJJUTCSl HOBasi KAapTOUKa. KapTOuky pacCTaB/isilOTCS B YYETHYIO KapTOTeKy T10
K/laccaM, a BHYTPU KJIaCCOB — TIO TipeameTaM. ITocsie crivcaHusi BceX yueOHUKOB
KapTOUKHU U3bIMAIOTCS U3 KapTOTEKHU.

2.23. YueTHble KapTOUKd YueOHUKOB perucTpupyiorcsi B «KypHase
perucTpaljuu yueTHbIX KapTouek OubiuroTeyHoro (poHja MIKOJbHBIX yueOHHUKOBY,
KOTOpBIN BeJieTcs Mo obOpasiy: HoOMep To TOpsJKYy, Ha3BaHWe, Kiaacc, Ne akra
BBIOBITHSI KAPTOUKH.

2.24. YueTy 1noijie)kaT Bce BU/Ibl yueOHHUKOB M yueOHBIX TTocoOuii. Paboune
TeTPA/IU AB/SIOTCSA JOKYMEHTaMU BPEMEHHOT0 XapakTepa. VX yueT Mpou3BOAUTCS B
«TeTpay yueTa JOKyMEHTOB BDEMEHHOI'O XapaKTepa».

2.25. Ha npuHATBIX TEPBUYHBIX YUETHBIX [JOKYMEHTax MpPOU3BOJUTCS
3aMuchb, TOATBEpPXKAAlOIIasi, YTO TMOCTYyNUBIIME [JOKYMEHTbl TPUHSATHl B
O6ubmMoTeuHbIM GOH/ Kak B 00BEKT 0C000 1IEHHOT0 ABMKUMOTO UMYIIeCTBa (Janee
- OJIN) nnu Kak B 00BEKT MHOTO JIBPKUMOTO UMYIIIeCTBa.

2.26. TlepBuuHble YyueTHble [JOKYMeHTbI, TMOATBepXkjaroiiie ¢hakT
TIOCTYTUIeHUS, IepelaloTCs B OyXTa/TepHIo [I/is1 BKFOUEeHUs B yueT OMOIHMOTeUHOTo
dboHja.

2.27. ExxekBapTasbHO, IIPU YCJI0BUU U3MeHeHus coctaBa OLIIV, cBeneHus
00 o001meM KomMuecTBe M CTOMMOCTU JIOKYMEHTOB, BK/HOUEHHBIX B COCTaB
6ubnuoreuHoro ¢GoHzAa, Kak 00BEKT 0C000 I[eHHOTO /BW)KUMOTO HMYIIIECTBa,
riepejaloTCsl yupeIuTesto.

2.28. B3ameH yTepsiHHbIX WM HCIOPYEHHBIX yueOHWKOB TPUHHUMAIOTCS
JIpyryie KHUTH, HeoOX0oANMbIe IIKojie. YueOHUKH, yTepsiHHbIe U PUHSTHIe B3aMeH,
YUUTHIBAIOTCS B «TeTpaau ydeTa KHWAT WU [ADYTUX [JOKYMEHTOB, TPUHSTBIX OT
yuTaTesield B3aMeH YTepPSIHHBIX».

2.29. VYder BK/IHOUAeT PErucTpalyi0 MOCTYIUIEHUS [JOKYMEHTOB B
oubmoTeuHsnii (HoHA, MX BHIOBITUA W3 (OHJA, UTOTOBbIE AAHHBIE O BEJIMUMHE
(o6wveme) Bcero 6ubmoTeuHoro ¢hoHJa U €ro 1ojipas3zenoB, CTOMMOCTb (OH/a.

2.30. OcHOBHbIe TpebOBaHUS, TIpefbsB/sieMble K yueTy OHUOIMOTEUHOro

doHza:



— TIO/THOTa M I0OCTOBEPHOCTh yUYeTHOM MH(OPMaLUH;

— OMNepaTUBHOCTB;

— JIOKYMEHTHPOBaHHOe O(OpMJIeHHe Ka)K[Oro IMOCTyIJIeHusl B (DOHA U
KaK/10T0 BbIOBITHS U3 POH/A;

— COBMECTMMOCTb TpUeMOB M (OpPM yueTa, WX HAJEeKHOCTb IpHU
Trapasuie/IbHOM VCI0J/Ib30BaHUH TPaJULIMOHHOU 17}
aBTOMaTU3MPOBAaHHOU TEXHOJIOTUW yUeTa;

— COOTBETCTBME  HOMEHK/IATypbl  IOKasaTesed  yueta  (oHJA
aHaJIOTUUHBIM ~ TIOKa3aTesiM  TrOCy/JapCTBeHHOW  OubMMoTeyHoM
CTaTUCTUKU.

3. ITopAAOK BbIJJaUd M BO3BpaTa Y4eOHUKOB

3.1. TlopsAmoK TIONB30BaHUSA Y4YeOHOM JIUTEPATypOM  OIpezeiseTcCs
[Tonoxxennem o 6bubmmoTteke, ITpaBuIaMu 1O/Ib30BaHUSI OMOIMOTEKOM W JAHHBIM
[TonoxxeHuem.

3.2. K oOyuatoiumcsi, OCBauBalol[M OCHOBHble 0Opa3oBaTe/bHbIe
mporpaMMbl B Tipefiefiax defiepanbHbIX T'OCY/IapCTBEHHBIX 00pa30BaTe/IbHBIX
CTaH/JaPTOB, OTHOCSTCS:

— oOyuaroryecsi, OCBaHWBalOI[Me TIPOrpaMMy Hada/JbHOTO OOIIero

obpa3oBaHus;
— oOyuaroiyecsi, OCBavBalollle TIPOrPaMMy OCHOBHOTO  OOIL[eTo
obpa3oBaHusi;
— oOyuarorjiecsi, OCBaMBaloOIl[ie TPOTpaMMy cCpegHero  oOIero
obpa3oBaHusl.

3.3. Illkoma OGecrulaTHO obOecrieurBaeT OOyYarOIUXCS ydyeOHUKaMH,
yueOHBIMU U yueOHO-MeToruueCKUMU TTI0OCOOUSIMU B COOTBETCTBUU C (peiepabHbIM
repeuyHeM yueOHHUKOB, PeKOMEH/JOBAaHHBIX (AOMYI[eHHBIX) K MCIIOb30BAHUIO TPH
peasM3alii UMEIOL[UX aKKpeAuTaliio o0pa3oBaTe/bHBIX MPOrpaMM HauaabHOTO
o0I11eTo, OCHOBHOTO 00IIIero, cpegHero ob6Omiero o0Opa3oBaHHs B IIpejesiax
(denepanbHBIX TOCY/apCTBEHHBIX OOpa3oBaTesbHBIX CTaHAapToB. ObecrieyeHue
oOyuarommxcsi yKa3aHHbIMU W3/IaHUSIMH OCYILeCTB/ISIETCS 3a CueT W3JaHuM,
UMeroIuxcsi B GoH/le MIKOJbHOM O0ubmuoTeku. bubmuoteuHsiii ¢hoHA eXeromaHo
TIOTIO/THSIeTCsl He0OX0JUMbIMU yueOHMKaMH, yueOHbIMU U yueOHO-MeTOoAuUeCKUMU
rnocobusmu. 3.4. YueGHass nuTepaTypa MCIO/Ib3yeTCs He MeHee 5 JieT, HO TIpH
cootBeTcTBUU PefepanbHOMY cTaHAapTy U PefieparbHOMY TepeyHio yueOHUKOB
MOJKeT MCI0Jib30BaThCs 0 10 et (mrucbMo MuHKcTepcTBa 00pa30BaHusl U HayKU
P® ot 08.12.2011r. Ne M/1-1634/03).

3.5. YueOHUKH, yueOHBIe TOCOOUA M yueOHO-MeTOANUeCKHe MaTepualibl,
HeoOXo/uMble OOyYarOIIUMCST /IJIT  OCBOEHHSI YueOHBIX TIPeIMETOB, KYpPCOB,
JUCIUTUIMH 3a TipefesiaMd defiepanbHbIX TOCYAapCTBEHHBIX 00pa30BaTe/bHbIX
CTaHJAPTOB He KCI0JIb3YIOTCH.

3.6. JleTssM-uHBanujaM M JeTSIM C OrpaHUYEHHBIMHU BO3MOKHOCTSMU
3[0POBbsl, OOy4aroIIMMCS Ha [JOMY TI0 OCHOBHBIM 001jeo0pa3oBaTe/lbHbIM
rporpaMMaM Ha Tepuo/ roJsiyueHrsi 06pa3oBaHusi yueOHUKU MpPeoCTaB/ISIIOTCS B
T0Jib30BaHue OecriyiaTHo.



3.7. YueOHUKH, yueOHble TMOCOOMS U ydeOHO-MeTOJUUecKHe MaTepHhabl
(pabouue TIporpaMMbl, IOYpOYHOeE TIJIaHUPOBaHKUe, MeTouuecKre ocobus U T.11.)
[JIsL IMYHOTO TI0/Tb30BAHKS YUUTeJIsl LIKOJIbI IPUOOPeTar0T CaMoCTosATeIbHO. Ecmu
JlaHHble W3/laHHs UMEITCA B Hamuuuu B ¢oHAe OUbIMOTEeKH, yuuTess
obecrieurBarOTCs MU B eJMHUYHOM 3K3eMIl/sipe 6ecrijiaTHO.

3.8. YueOHuKM, yueOHble U  yuyeOHO-MeTO[UUECKHE  TTOCOOUS
MIPe/OCTaB/ISIOTCA 00yUaroMMCs IIKOJIbI B JIMYHOE TO0/Ib30BaHUe TI0 OJHOMY
KOMIIJIEKTY CPOKOM Ha OJJUH IO/l He3aBUCHMO OT TOTO, Ha KaKOUW CPOK 00yueHUsI OHU
paccuuTaHbl. BTOpoi KOMILJIEKT yueOHUKOB MOXKeT ObITb BbIZIaH T10 3asiB/IEHUIO
poAuTesieli B CBSI3W C YXyZIIeHHEM 3[0pOBbsi 00ydYaromierocs Mpy HaIUudn
CBOOO/IHBIX 9K3eMILISIPOB B OubMoTEKE.

3.9. Ilepex Hauasiom yuebHOTO ToZa OHO/MMOTEKaph BbiZlaeT yueOHWKH Ha
K/IaCC K/JIaCCHbIM pyKoBozauTenssM 1-11 kjmaccoB mo rpaduKy, YTBEp>KAeHHOMY
JUPEKTOPOM IITKOJIbI. Bbllaua yueOHOW nMTEpaTyphl K/IACCHBIM DPYKOBOJUTEJISIM
¢ukcupyercsi B «KHure BbiZlauu yueOHUKOB» W TIOATBEPXKIAETCS TOATHCHIO
KJIACCHOT'O PYKOBO/JUTEISI.

3.10. Obyuatomuecs MIKOJbI MOAY4YalOT yueOHUKU U yuyeOHble mocobust u3
doHa 6MOMMOTEKU Y K/IaCCHBIX PYKOBO/IUTE/Iel B Hauasie yueOHOro rozia. Brijaua
yueOHUKOB (PUKCUPYeTCsl KJAaCCHBIMU PYKOBOJUTENSIMUA B «BeZioMOCTU BbIZIaun U
BO3BpaTa yueOHUKOB» U MO/ITBEP>K/aeTCsT TMUHOM MOATKCHIO0 OJJHOTO U3 POAUTeeN
oOyuaromierocs B 1 Kacce, a Bo 2-11 kK/1accax — TMYHOM TO/ITHACHI0 00yYaroIerocsl.
«BegoMocTy  BbIJAauM M BO3BpaTa yueOHMKOB» XPAHATCS Y  KJIACCHBIX
pykoBoguenei. KiaccHble pykoBoguTenu 1-11 KiaccoB TIpoBOAAT Oecemy-
WHCTPYKTaXX OOydaroluXcss CBOero Kjgacca W WX pojuTesiell  (3aKOHHBIX
Tipe/ICTaBUTe/Ieil) O TIpaBU/IaX I0/Ib30BaHUs yueOHUKaMH.

3.11. B WCKMOUXTENbHBIX Cydasix oOyuaroluecss (JO/DKHUKHA, BHOBb
NpUOBIBIIIME, a Takke A moArotoBku K OI'D u EI'D, Ha seTHee obOyueHue)
MO/Iy4yaroT yueOHUKY y 6ubsmmuotekaps. YueOHUKY /7151 moAroToBku K OI'D u EI'D
obyuatormmcs 9-x 1 11-x K1acCOB ¥ BHOBb MPUOBIBILIMM BbIIAIOTCS TOJILKO TPU
HaMuuu X B 6uboTeke. Boijlaua HeOOXOAUMBIX yUeOHUKOB Ha JIETHUM TIePUO/,
duKCHpyeTcs B UMTaTe/IbCKUX GopMyJisipax o] TUYHYIO MOAMUCH 00yUaroluXCsl.

3.12. YuyeOHUKU MOTYT ObITh BbIIAHbI KaK HOBBIE, TaK W MCIOJb30BaHHbIE
paHee. B TeueHue opHOUN HefAenu oOyuaroluecsi AO/DKHBI TIPOCMOTPETh BCe
yueOHUKM U yueOHbIe TI0OCOOMS, BbIJaHHbIE MM B JIMUYHOE IO/b3oBaHHe. [Ipu
oOHapy>XeHUH [/le(DeKTOB, MeIlaloI[MX BOCIPHUATHIO y4yeOHOTO Marepuasa
(OTCYTCTBHS JIUCTOB, TIOPUM TEKCTAa) OOYUArOIIHICS WA ero pOAUTETH (3aKOHHBIE
TIpe/ICTaBUTe/) MOTYT 00paTuThCsi B OMOMMOTEKY [/1s1 3aMeHbl €ro JAPYTHUM.
YueOHUK MOKeT ObITb 3aMeHeH IMpU ero Haimuuud B (oHfe Oubmmoreku. Ilo
MCTeUeHNH yKa3aHHOT0 CPOKa MpeTeH31H 10 BHeLIHeMY BUY U KaueCTBY yueOHUKa
O6ubMoTeKOM He IPUHUMAIOTCS, @ OTBETCTBEHHOCTh 3a 0OHapy»keHHbIe Je(eKThl B
C/laBaeMbIX yueOHUKaX HeceT TOT 00y4aroIuiicsl, KOTOPbI UMU T0JIb30BaJICS.

3.13. B KoHIle yueOHOTO rojila W TIpU Tepexo/ie 00yuarolerocs B TeueHue
yuebOHOro rojja U3 IIKOJIbI B APYTYI0 00pa3oBaTe/ibHYI0 OpraHu3alyio yueOHUKH,
yuebHble TIocOOUsI, pabourie TeTpaju MpeAoCTaB/IeHHbIe B JIMYHOE T10J/Ib30BaHKe
00y4aromuxcsi, BO3BpaIaloTCs B OMO/MMOTEKY IITKO/BL. B ciydyae mopum WM yTepu



yueOHHKa, yueOHOro WM yueOHO-MeTOAMUeCKOro I0CoOus, IMpefoCTaB/IeHHOTO
oOyuyarolemMycsi B JIMYHOE T0JIb30BaHUe, POAUTe/NN (3aKOHHbIE TpeJCTaBUTEIN)
00si3aHBI BO3MeCTUTH y11iep0 ¥ BepHYTh B OMO/IMOTEKY HOBBIN yueOHUK.

3.14. Ob6yuatolijyecst BbIITYCKHBIX K/IaCCOB Mepe/] MoJlyueHreM JOKyMeHTa 00
OKOHUAHWHW IIIKOJIbI 00s13aHbl TIOMTHOCTBIO paccuuTaTthcsi C OubmmoTrekoi (1o
00X0/THOMY JTUCTY).

3.15. Bo3BpaT yueOHHMKOB B KOHIle yueOHOTO rojila OCYIIEeCTBJISETCS TIO
rpaduKy, COCTaB/IeHHOMY 3aBeAyioileid OHO/MMOTEKOW W YTBEp)KIAEHHOMY
JUPEKTOPOM IIKOJIbl. [IprieM yueOGHUKOB MPOU3BOAUTCSI:

— oT obyuaromuxcst 1 — 8, 10 K/1acCoB - KIaCCHBIMU PYKOBO/JUTEISIMU;
— oT obyuarommuxcs 9 u 11 kjmaccoB - 3aBeaytoiledi OubMOTEKON
COBMECTHO C KJIAaCCHBIMU PYKOBO/UTEISIMU.

KraccHsiil pykoBoiuTeb obecrieuriBaet 100% sIBKYy 00yuaroiyxcsi Co BceMu
yueOHMKaMH B COOTBETCTBUH C TPAGHUKOM.

3.16. Obyuatoruecst 06s13aHbI CZIaTh YUeOHUKHU B IIKOJbHYIO OMOIMOTEKY B
COCTOSIHUM, COOTBETCTBYIOL[EM eWHBIM TpeOOBaHUSIM TI0 WX UCIIO/Ib30BAHUIO U
COXPaHHOCTH.

4. Boi0bITHE YyueOHHKOB U3 0n0moTeuHoro ¢goHaa

4.1. Cpok ucmosib30BaHus yuebHHKa He MeHee TIATH JIeT.

4.2. BeiObiTie yueOHMKOB w3 (oHAa OHUOMMOTEKHM TMPOU3BOAUTCS TIO
MIPUUMHAM:

— BeTXOCTH ((pU3nyecKuii U3HOC);
— YCTapeJsioCTH TI0 COZIeP>KaHUIO;
— yrepe (C yKa3aHHeM KOHKPeTHBIX 00CTOSATeTbCTB yTepH).

4.3. Cnircanue yueOHUKOB TIPOBOJUTCS He pe)ke OJHOro pasa B rof. Ha
Kbl BUJ, crivicaHusi («BeTxue», «Ycrapesliye 10 COZiep>KaHUIO», «Y TepSIHHbIe
yMTaTesIMH») COCTaBJISIETCS aKT B 2-X 3K3eMIUIIpaX, KOTOPBIM TOJMCHIBAETCS
KOMHCCHEN U YTBEeP)K/IaeTCsl AUPEKTOPOM ITKOJIbI. OJJUH 3K3eMIUISIP aKTa XPAaHUTCS
B Oubnumoreke, Apyroi mepefaeTcss TOA PACUCKy B OyXranTepuio, KOTopasi
TIPOM3BO/IUT CITUCAHKE C OaslaHca ITKOJIbI YKa3aHHOM B aKTe CTOUMOCTH yUeOHUKOB.
CriicaHHble TI0 aKTy y4eOHUKW CIAOTCSI B COOTBETCTBYIOIME OpraHM3al[iu TI0
3arOTOBKE BTODUUHOTO ChIPhSi. JleHbrd OT CAauud y4eOHMKOB BHOCSTCS Ha
pacueTHBIU CYET IIKOJIbI.

4.4. BoibbiTre yuebHUKOB U3 (oHAA OMOMMOTEKH OPOpMIISeTCs aKTOM 00
WCK/TFOUeHUH U OTPa’KaeTCsl B KHATe CyMMAapHOTO yueTa, a TakKe B KapTOTeKe yJeTa
yueOHUKOB. BbIObITHE yUeOHBIX MaTepHa/iOB BDEMEeHHOTO XpPaHeHUs TIPOU3BOIUTCS
B KOHIle KajJieHJJapHOTO TroJia M0 aKTy C YyKa3aHWeM I[IPUUWHBL «MaTepual
BPEMEHHOT'0 XpaHEeHHUsI».

4.5. AKTbI Ha cricaHve y4eOHUKOB BU3HDPYIOTCS UeHAMH KOMHCCHH TIO
COXPaHHOCTH ()OH/I0B. 3aBU3UPOBAaHHbBIE AKThl YTBEP)KJAFOTCS JTUPEKTOPOM IIKOJIBI.
4.6. CricaHHbIe TI0 aKTy YUeOHUKH MOTYT ObITh UCTIO/Tb30BaHbI J/IsI U3TOTOBJIEHUS
OUIaKTUYEeCKOTO MaTepuasa, [jisi pPeCTaBpal[MOHHBIX pabOT WU IepearoTCs
OpraHu3alysM TI0 3aroTOoBKe BTOPCHIPhSi. YacTh yueOHUKOB, HaXOASIUXCS B
yZIOB/IETBODUTEIHOM  COCTOSIHUM, TI0CJIe  CIACAHUSI MOXXeT  BBIJJaBaThCs



oOyyaroLumcs [ TOTOTOBKU K 9K3aMeHaM, Iepe/jaBaThCsl B yueOHble KaOMHeThI
WJIA UCTIO0/Ib30BaHbI /IJIsi PEMOHTA JIPYTUX YueOHUKOB.

4.7. XpaHeHue CITMCAHHBIX YyueOHUKOB BMecTe C [IeMCTBYIOIIUMU
3arperaeTcs.

5. YueT UTOroB /ABI)KeHUs 0ubuoTeuHoro oHja

5.1. Vtoru pBwkeHus: (OHAOB MOJBOAATCS B KHUTe CYMMAapHOrO yueTa
bubnmuoTteuHoro GoHAa (MU APYrOM perucTpe CyMMapHOTO ydeTa, MPUHSITOM B
6rb/1MoTeKe) Ha OCHOBAHUH JIaHHBIX CYMMapHOT0 yJeTa O MOCTYI/IEHUU U BbIOBITUU
JOKYMEHTOB.

5.2. IToroBble laHHbIE UMEIOT UeThbipe 00s13aTe/IbHBIX IT0Ka3aTesisi: COCTOSIIO
Ha Hayasio rofa, OCTYITUIIO 3a I'o/l, BEIOBLIO 3a TO/I, COCTOUT Ha KOHeL] rojia.

6. IlpoBepKa Ha/THYHsl JOKYMEHTOB O0UO/THOTEeYHOro (hoH/a
6.1. Obs13aTeibHasi UHBEHTapU3al[ysi TPOBOJUTCS B CIeIIOIIUX CTydasiX:
— TIpY CM€He MaTepHa/IbHO OTBETCTBEHHOT'O JIUIIA;
— TIpU BbISIBJIeHUU (DaKTOB XUIL[EHUS UK TIOPUX JOKYMEHTOB;
— B QJlydae CTUXUHHOTO Oe/[CTBUS, TOXKapa WM JPYTUX Upe3BbIUaifHbIX
CUTYal[1H, BbI3BAHHBIX SKCTPEMAaIbHBIMU yC/IOBUSIMH;
— TIpu niepejiaue GoH1a OMO/IMOTEKH WM ee YaCTH B apeH/Ty;
— TIpH peopraHy3aryu v JIMKBUAALMHA OUOMOTeKH.

Iy mpoBefieHUs] TIPOBEPOK AWPEKTOPOM 00pa3oBaTe/IbHOW OpraHM3aluu
Ha3HayaeTCss KOMMCCHsS, B COCTaB KOMUCCHHU [JOJDKEH BXOJUTh TIPeJCTaBUTE/b
OyxranTepum.

6.2. IIpoBepka (hoHAA B MJIAHOBOM TIOpSIZIKE OCYIIIECTBJISIETCS OJWH pa3 B
5 J1er.

6.3. [TpoBepka Bcero (poH/ja WK €ro YaCTH 3aBepIliaeTcsi COCTaB/IeHUeM aKTa
0 pe3y/abTaTax MPOBe/eHUs] TIPOBEPKU HaIWuMs AOKYMEHTOB yueOHoro ¢doHza u
TIPWIO’KEHHEM K HEMY CIHMCKa JOKYMEHTOB, OTCYTCTBYFOIIMX 10 HEYCTaHOB/IEHHOM
npuurHe. B akTe PUKCUPYIOTCS CBe/IEHHS O KOJTMUeCTRe:

— JOKyMeHTOB y4ueOHOro (hoHzA 110 JaHHBIM yueTa;

— JOKYMEHTOB, UMEIOIUXCS B HAa/TMUHH;

— JOKyMEHTOB, OTCYTCTByIOI[UX B OubmmoreuHom ¢oHAe 10
HeyCTaHOBJIEHHOH TTPUYMHE.

B aKTe Takke yKa3bIBalOTCS HOMEp U /laTa akTa O MPOBeeHUH TIpeAblaAyIei
MPOBEPKU. AKT C TIPWIOXKEHHEM CIMCKA JOKYMEHTOB, OTCYTCTBYIOIIUX IO
HEeYyCTaHOBJIEHHOU TIPUUKMHE, TIOJTTMCHIBAeTCS MpeficeaTesieM U uieHaMU KOMUCCUN
Y YTBEPXK/AeTCs IUPEKTOPOM IITKOJIBI.

6.4. Tlpu BbIsSIBI€EHWW B TIpoljecce TPOBepKU (OHJA OTCYTCTBYIOIIUX
JOKYMEHTOB U HEBO3MOYKHOCTU YCTAHOBJIEHHSI BWHOBHBIX JIMI] YOBITKH TI0
HeZloCTaue CIUCHIBAIOTCS B COOTBETCTBHUU C JEMCTBYIOIUM 3aKOHO/]aTe/IbCTBOM.

7. les1onpou3BOACTBO B OPraHu3aIiuy yueTa 0udamoreusnoro ¢poHpa
7.1. Opranu3aiysi paboThbl C JOKyMeHTaMU T10 yueTy 6ub/MoTeuHoro goHja
OCyILIeCTB/IsIETCS T10 TMpaBU/iaM BeleHus 1e/I0TIPOU3BO/[CTBa.



7.2. OCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIECTBJISIETCSI y4deT, MOJjiexaT
IIOCTOSTHHOMY XPaHEHUI0 KaK JJOKYMeHTbl CTPOroMl OTUeTHOCTH. IlocTosiHHO, 1O
MMKBUALMM OUOMOTEKH, XPAHATCS PerMCTPbl WHAWBUAYANTbHOTO U CYMMapHOTO
yueTa JOKYMeHTOB OubnuoreyHoro QoHga (perucTpaljoOHHble  KHUTH,
VHBEHTapHble KHUTM, KHUTM CyMMapHOI0 yuyeTa, YYeTHbIM KaTasjaor W KaTasjoru).
7.3. B COOTBeTCTBMMU C TMpaBU/IaMH OpPraHu3aliiy TOCy[apCTBEHHOI'0 apXWBHOTO
Jlela  yCTaHaB/MBAKOTCA  CJleAylollve  CPOKM  XpaHeHUs  [JOKYMEHTOB,
obecrieurBarolMX yueT U COXpaHHOCTb (DOH/IOB:

— COMpOBOAUTE/bHBIE JOKYMEHTHI (HaK/IaJHble, CUueTa, OMMCH, CITUCKU Ha
MOCTYNAOLLIYIO JIUTepaTypy) — 3 roaa;

— TIPUXO/IHbIe aKTbl Ha JIUTepaTypy, MOAy4YeHHyIO OecriiaTHO wiv 6e3
CONIPOBO/JIUTEJIbHBIX JOKYMEHTOB, — 3 TO/ia;

— KHWTa YyueTa JIATepaTypbl, YTepSHHOU 4YMTaTeNsIMA W TPUHSATOU
B3aMeH, — 3 roja;

— aKTbl Ha CIMCaHWe KHUT W MepUoJUYeCcKuX U3JaHUM, y4deTHbIe
KapTOUYKM, KHWKHbIe (DOPMYJISIPBI CITMCAaHHBIX U3faHui — 10 sier.

7.4. Tlo uCTeyeHUM CPOKOB XpaHeHUsl y4deTHble JOKYMEHThI I10ZJjieKaT
YHUUYTOXXEHUIO B YCTaHOBJIEHHOM IOPsSIJKe.

7.5. 1o OKOHYaHus OuepefHOW TIpOBepKM (OHAA XPAHATCS aKThl O
pe3yJibTaTax MpOBeZieHYsl TPOBePKU Ha/nuusi JOKyMeHTOB 6ubroTeyHoro ¢oH/a.

8. OOecrmeuenne coxXpaHHOCTH OuO/HOTeYHOr0 (oOHAA MIKOJIBHBIX
y4e0OHUKOB

8.1. CoxpanHocTh GOHZA o0OecreunBaeTCs CO3ZAHHUEM ONTUMAJIbHBIX
yCJIOBUM XpaHeHUs 1 UCTIOTb30BaHUs YUeOHUKOB, a TaKXXe 0XpaHOU X OT MOPUYX U
xuieHui. 8.2. XpaHeHue yueOHUKOB OCYIIECTBJISIETCS COTJIACHO eMCTBYIOLUM
WHCTPYKIMSAM TI0 OXpaHe TPyZa U TIoyKapHOo# 6e301acHOCTH.

8.3. ®oHA yueOHHMKOB pacCIIOfaraeTCs W YUUTHIBAETCA OTJeIbHO OT
OCHOBHOTO (hOH/IA.

8.4. OTBeTCTBEHHOCTh 3a OpraHW3alMi0 COXPAaHHOCTU (oHjJa yueOHUKOB
BO3/1araeTcsi Ha JUPEKTOpa IIKOJIbI U 3aBejytolero 6ubmoTekoi.

8.5. OTBeTCTBEHHOCTb 3a COCTOSIHME U COXPAHHOCTb BbIIAHHBIX YUeOHUKOB B
TeueHHe yueOHOro rofia HeCyT obyuJaroIuecs, TmoJb3yromuecs 3TuM GoxHgom. OHU
Ke, IpU He0OXOAMMOCTH, OCYITIECTBISFOT UX PEMOHT.

8.6. B cnayuae yTepu WM TOpuM yuyeOHMKA pojuTesnd (3aKOHHbBIE
TIpe/ICTaBUTE/IN) BO3MEIIAaF0T HAaHeCeHHBIN yII[epb B COOTBETCTBUU C IeHCTBYIOIAM
3aKOHO/IaTe/IbCTBOM.

8.7. B 1iens1X KOHTPOJISI 32 COXPAHHOCTHIO YueOHUKOB 00yUaroliumMucs 2 pasa
B rof, (ceHTsIOpb W ampesb) OMOJIMOTEKOH IPOBOAATCS BLIOOPOUHBLIE PEMABI 10
TIPOBEPKe COCTOsIHUST yueOHUKOB. CBefieHHsI O pe3yJsbTaTaX peljia JOBOASTCS 10
K/IaCCHOTO pYKOBOAUTeJsl, MpU HeoOXxoguMocTu Ao 3aByua 1o YBP. Ilo
pesy/sbTaTaM MPOBEPKU COCTaB/IsAeTCs akT. 8.8. Kpurepuu 1o npoBepke COCTOSHUS
yueOHUKOB:

— Ha/JMyue 3alycy O MPUHAAJIEXXHOCTH yueOHMKa 00yUaroiemMycs;



— Ha/uMuve BceX YyueOHMKOB Ha MOMEHT TpOBepPKH (COr/IacHO
pacrrCcaHuio YPOKOB);

— Hanuuue 00J/I0)KeK Ha yueOHMKaX;

— BHeIIHUM BHJ yueOHMKa (OTCYTCTBHe T'PsSi3U, HaJIHCel, TTIOMSITOCTeH,
TI0pe30B, PBAaHbIX CTPAHUL], TOBPEXXK/I€HUM ITePeryIETOB B yueOHUKaX);

— A4 1 — 4 K/1accoB - Ha/mMure 3aKJ/iafiok.

9. IIpaBu/1a M0/1Ib30BaHUsA YUeOHUKAMM /I/IA 00yYaroIUXCA U POAUTe el

9.1. Obyuaroliyecsi UMeIOT TpaBo MOay4YaTh YueOHUKH, MpeAyCMOTpeHHbIe
obpa3oBarebHBIMU MMPOrPAMMaMH 1LIKOJIbl, BO BpeMeHHOe M0/b30BaHue U3 (PoH/a
6ubnmoTeku GecriiaTHO.

9.2. YueOGHUKH BBIJJAIOTCSI 00yUarOLMMCSI CDOKOM Ha OJ[WH TOJi, He3aBUCUMO
OT TOTO, Ha KaKOW CpOK oOyueHHsI OHM pacCuMTaHbl, Oe3 rpaBa Tiepejauud U
nmpofiakd. Bo3BpaT yueOHUKOB TapaHTUPyeTCs pOJUTeNsAMUA  (3aKOHHBIMU
npefcTaBuTesiAiMA). 9.3. YueOHUKM MOTYT OBbITh BbIJJaHbI KaK HOBBIE, TaK M
UCTonb30BaHHbIe paHee. [IpobGreMbl HexXBaTKM yueOHUKOB peIIAlOTCS uepe3
0OMeHHO-pe3epBHbLIM (hOH/, IIKOJI TOpOo/a.

9.4. Obyuaroriyecs: JO/DKHBI MOANKCATh KaXKbld yueOHUK, TT0/TyueHHbIA 13
dona mKoibHON OubmuoTeku (hamunus, ums, Knacc). COBMeCTHO C KaCCHBIM
PYKOBOZUTE/IEM MPOBECTH OLIEHKY yueOHMKa Ha Hayasio U KOHel] yueOHOro roja.

9.5. YueOHUK JJ0/DKeH UMeTh JI0TIOJTHUTE/TbHYI0 ChbEMHYIO 00JI0XKKY.

9.6. B yuebHMKax HeJib3s TTMCAaTh, PUCOBaTh, 3arubaTh U BbIPLIBAaTh CTPAHULIBI
u T.A. 9.7. Obyuaroruecs: 06s3aHbI BO3BpAIATh IMIKOJIbHBIE YUeOHUKU B OTPSITHOM
BHU/ie, TI0 HeOOXOAUMOCTU PEMOHTHUPOBATh HX.

9.8. YueOHUKM AO/DKHBI BO3BpAIaThCsl B OMOIMOTEKY B yCTaHOBJ/IEHHBIE
CPOKH B KOHIIe yueOHOT0 rojia, 10 TeTHUX KaHUKYJI.

9.9. Brimyckuuku (9,11 KmaccoB) 06s13aHbI PACCUMTATHCS C OUOIMOTEKOM 110
UCTeueHUH CpoKa 00yueHust ([0 TIOSyUYeHHs aTTecTara).

9.10. O6yuaroiifecsi, BbIObIBaIOI[e B TeueHHe yueOHOro roja, 0b6s3aHbI
cZlaTh yueOHUKMU Tepef] To/lyueHrueM JOKyMeHTOB.

9.11. B ciyuae mopuu WX yTepu YueOHUKOB oOyuatolijuecsi 00si3aHbI
BO3MECTUTh UX HOBBIMU WM PaBHOLIEHHBIMHU M0 COTJIACOBAHUIO C 3aBeZyIOL[UM
oubnmuoTekoit. 9.12. OTBETCTBEHHOCTh 3a COXPAHHOCThH TOJyUEHHBIX IIKOJbHBIX
yueOHMKOB HeCyT Kak oOyuaroiuecs, TaKk W UX poJuTesd (3aKOHHbIe
Mpe/ICTaBUTEIIN).

10. TpeOoBaHusI K WCIO/Ib30BAHUK) H 00€CIIEUeHHI) COXPAHHOCTH
yUeOHUKOB

10.1. Obyuaromuecsi o0si3aHbl Oepe’KHO OTHOCHUTBHCS K yueOHUMKaM, He
JIOTTyCKaTh WX 3arpsi3HeHWs W TIOpYH, TIPUBOJAAIMIUX K ToTepe HWH(OpMAIUH,
YXYALIAIOMMX ~ yA000UWTaeMOCTb, YCJIOBUSI  uTeHWs (TIOTepsi  37IeMeHTOB
1300pakeHUs], TIATHA, IlapalWHbl, OTCYTCTBUE OJHOM WM 0Oojiee CTpAHMII,
CKJIeMBaHWEe CTPAHUI] M TTOBPEXKeHWe TeKCTa WX WITFOCTPAI[Ui MPH PacKpbITHH,
nmedopmariiusi, MOTperaHHOCTb 0/10Ka WM TieperieTa).



10.2. TIpu ucronb30BaHUM yueOHMKA TIEPBOTO T'O/ja, OH J0/DKeH ObITh C/laH B
IIKOJIbHYI0 OMOIMOTEKY B OTJIMYHOM COCTOSTHMM: UMCTBIM, 0e3 TOBpeXAeHUH U
ToTepTOCTel KOpellKa, YIJIoB Treperieta, 6e3 oTpbiBa reperiiera oT 6/10Ka.

10.3. TIpu ucmo/sib30BaHUM yueOHUKAa BTOPOTO-TPEThEro rofia, OH JOJDKeH
ObITH CZlaH B IIKOJIbHYIO OMOMMOTEKY B XOPOIIeM COCTOSIHHUW: UWCTBIM, 11eJTbIM,
JIOTTYCKAIOTCsl He3HAuWTe/IbHbIe TIOBPEXKEHUSI: MOTYT ObITb HEMHOTO TOTpPeraHbl
YTOJIKY TieperieTa, KOpelloK (HO He TTIOpBaH).

10.4. TIpu ucrionb30BaHUM yueOHMKA UeTBIPEX-TISITH JIeT, OH /I0/DKeH ObITh
C/laH B IIKOJIbHYIO OMO/MOTeKY B y/IOBI€TBOPUTETHLHOM COCTOSIHWH, TIPUTOHBIM
JJIs1 JanbHEeWIero MCIOJIb30BaHUS: YUCTBIM, JOIMYCKAeTCsl HaJpbIB KOopelika (He
bonee 1 cM. OT Kpasi) ¥ TieperijieTa B MeCTe ero CoeJuHeHUsI C OJI0KOM.

10.5. TIpu ucrosib30BaHWM yueOHUKA I11eCTH JieT U Oosiee, OH JO/KeH OBbITH
C/laH B IIKOJIbHYIO OMO/MOTEKY B Y/IOBJI€TBOPUTETHHOM COCTOSIHWH, TIPUTO/HBIM
IIs1 JanbHEeUIero UCMoJib30BaHUs: YUCTBIM, JOIMYCKAeTCsl HaJpblB KOpelika (He
Gosiee 2-3 cM OT Kpasi) U MepervieTa B MecTe ero CoOeJUHeHus C GJI0KOM.

10.6. Bce moBpexieHUs [O/DKHBI ObITb aKKypaTHO CKJieeHbl MpPO3pauyHoi
Gymaroii, mMb0 MUPOKKUM TTPO3PAUHBIM CKOTUEM.

11. OTBeTCTBEeHHOCTh YYaCTHUKOB 00pa30oBaTe/IbHOM /1eiTe/TbHOCTH

11.1. IupeKTop LIKOJ/bI HeCeT OTBETCTBEHHOCTD 3a OpPraHu3al[kio paboThl 10
CBOEBPEMEHHOMY ITOTIO/THEHUIO On0/MoTeuHoro (oHja IMIKOJbHBIX YUeOHHMKOB,
obecrieueHre 00ydvaroONUXCcs yuyeOHMKaMH, y4yeOHBIMH TMOCOOMSIMH, yuebHO-
MeTOuUeCKUMU MaTepyaiaMH, Cpe/ICTBaMHU 00yueHHs] U BOCTIUTAHUSI.

11.2. 3amectuTtenb AUpeKTOpa IIKO/bI TI0 HAayuyHO-MeTOAWYECKOW paboTte
orpefiesisieT TTOTPeOHOCTh IMIKOJIBI B yUeOHUKAX, COOTBETCTBYIOIMX MPOTrPaMMaM
oOyueHusi, OCYLIECTB/ISIOT KOHTPO/Jb 3a WCIIO/Jb30BAaHUEM Ile[aroruyecCKUMU
paboTHHMKaMM B Xofle 0Opa3oBaTe/bHON [IesITeTbHOCTH yueOHUKOB, yueOHbIX
nocobuii U yuyeOHO-MeTOAWUYECKHUX MaTepuajoB B COOTBETCTBUM CO CIIMCKOM,
orpe/ie/IeHHbIM IIIKOJIOM, COBMECTHO C YUWTe/sIMU U 3aBe/yIOIUM OUOIMOTeKOi
OCyILleCTB/IsieT KOHTPOJIb 3a BbITIOJIHEHHEM 00yuarouxcsi eJUHbIX TpeboBaHUH 110
WCTI0/Tb30BaHUIO M COXPAaHHOCTH YueOHUKOB.

11.3. KyiaccHble pyKOBOAWTE/IM HECYT OTBETCTBEHHOCTb 3a BOCIIMTaHUE Yy
oOyuaromuxcst 6epe;KHOTO OTHOIIEHUS K yueOHOM KHUTe, 3a COCTOSTHUE YUeOHUKOB
1 yueOHBIX TMOCoOM OOydYaromMXCs CBOEro Kjiacca B TeueHHe yueOHOro To/a,
CBOEBpeMEHHYIO0 BbIJjauy (cZauy) yuyeOHHKOB, yUeHbIX U yueOHO-MeTOAUUYeCKUX
rocobuii B 6M0/IMOTEKY B COOTBETCTBUHM C IPa(GUKOM, YTBEPKAEHHBIM JUPEKTOPOM
IITKOJTB.

11.4. 3aBenytoiuii 6MOIMOTEKOM HeCeT OTBETCTBEHHOCTh 3a I0CTOBEPHOCTh
vHbopMaiuu 06 obecrieueHHOCTH yueOHUKaMH, yueOHbIMU TOCOOHAMHU 1 yueOHO-
MeTOAMYEeCKUMU MaTepuajaMu 00yuaroluxcsl IIKOJIbL, 3a OpraHu3aluio paboThbl
OubMoTeKU MO BblJaue M BO3BpaTy yuyeOHUKOB, yueOHBIX Mocobuili u yueOGHO-
MEeTOAMUeCKUX MaTeprasioB 00ydYarlMMHKCS, 3a COXPAaHHOCTb OUOIMOTEUHOTO
¢doH/ja yuebHOI TUTEpaTyphI.

11.5. Poputenu (3aKOHHBIe TIpe/CTAaBUTE/NM) OOYyYarOIIUXCS HECyT
OTBETCTBEHHOCTh 3a COXPAaHHOCTb TMOJIyYeHHbIX YUeOHMKOB, yueOHbIX MOcoOuit u



yueOHO-MeTOAUUYeCKUX MaTepuajoB W BO3MEIAIOT WX yTpaTy WIM TI0puy
O6ubMMoTEeKe TIKOJIBL.

11.6. O6yuatoiriecss HeCyT OTBETCTBEHHOCTh 3a COXPAaHHOCTb yUeOHWKOB,
yueOHbIX 1ocobuii U yueOHO-MeTOZMUeCKUX MaTepuasoB, MOMyYeHHbIX U3 (HoHJa
IITKO/TbHOM OMO/IMOTEKH.

12. 3ak/1r0unTe/IbHBbIE T0/I0KEeHUS

12.1. Hacrosimiee ITonoodiceHue o wKoabHOM bubauomeuHom ¢poHOe, nopsioke
e20 ¢hopmupoeaHusi, yuema, ucnoab308aHusi U obecneyeHusi COXpaHHOCMU SIBJISIETCS
JIOKaJIbHBIM HOPMATHWBHBIM aKTOM, TpUHMMaetrcsi Ha Ilegarorvueckom coBete
IIKO/TBI ¥ yTBep)KJaeTcss (b0 BBOAMTCS B JEMCTBHE) TMPUKA30M AWPeKTopa
OpraHu3aliyM, OCYIIeCTB/ISIoIIel 06pa3oBaTe/IbHYIO eATeTbHOCTb.

12.2. Bce usMeHeHUs1 U [JONOJIHEHUs, BHOCMMbIe B Hactosilee [TonoxeHue,
opopM/IAIOTCI B MNUCbMEHHOW (opMe B  COOTBETCTBUH  [AEUCTBYIOLLIUM
3aKOHO/aTe/ibcTBOM Poccutickoli @esepariun.

12.3. INonooceHue o 6ubauomeuHom ¢poHoe obpa3oBaTeILHOM OpraHU3aLuu
MPUHMMAaETCsl Ha HeorpeZie/ieHHbIN CpoK. VI3MeHeHUs1 U Jjono/iHeHUs K [ToiooxkeHUto
TPUHUMAIKOTCA B MOpsAKe, NpefycMOTpeHHOM 11.12.1. Hacrtosero IlosmoxkeHus.
12.4. Tlocne nipunstysa [loo)keHus1 (MM U3MEHEHUM U [TOTIOJTHEHUM OT/e/IbHBIX
MyHKTOB U pa3/ie/ioB) B HOBOM pe/laKLMU Tpe/bIAylijas peJakijusi aBTOMaTUueCKu
yTpauurBaeT CUITY.



