YTBEPXIAIO
Jupexkrop MBOY COLL Ne 4
r. CtaBponoss

M.A. CypkoBa

ITPABUJIA _
MOJIb30BAHUS IKOJBbHOM BUBJIUOTEKOM

I. O0uue moJioxeHNs
1.1.IlpaBuna moONB30BaHUS IIKOJBbHOW OmOMMoTexkor (manmee-IIpaBuia)

pPETIaMEHTUPYIOT OO TOPSAIOK OpTraHW3alud OOCTYKWUBAaHUS YHTATEICH
(manee-monp3oBaresieil)  MIKOJIBHOM  OMOMMOTEKH, TMpaBa U  OOSI3aHHOCTH
OubnmoTeku W Tmoisib3oBareneil. I[IpaBo MoOab30BaHMS IIKONIBHOW OMOIMOTEKOM
UMEIOT 00yYaroIIrecs, Nearorndyeckue pabOTHUKH U IPYTUE COTPYAHUKHU HITKOJIBI,
poauTENN (3aKOHHBIE MPEICTABUTEINN) O0YUYAOIIUXCS.

1.2. IlpaBuia pa3paboTaHbl B COOTBETCTBHH C:

-Bceobmielt nexnapanueit npas yenoBeka ([Ipunsta ['enepansHoit AccamOrneeit
OOH 10.12.1948 1);
-Jlexnapanueir npaB pebenka (Ilpunara IenepanbHoit Accambieeit OOH
20.11.1959r);
-Konsennust OOH o mpaBax pebenka (IIpunsita I'enepanbHoit Accambneeit OOH
1989 r);
-Manudecrom NDIIA ISt MTKOJBHBIX OMOIMOTEeK (2000 r.);
-Koncrurynueit PO. (1993 r);
-OenepanbubiM  3akoHoM «OO0 oOpazoBanuu B Poccuiickont denepauumn» OT
29.12.2012 rona Ne 273-®3
- 3akoHoM CrtaBporosbekoro kpas «O6 oopazoBanuu» ot 1 aBrycta 1998r. No21-k3
(B pen. ot 26.12.2007r. Ne79-x3);
- denepanbHbIM 3ak0HOM «O OHOIMOTEYHOM JIesey, oT 29.12.1994r. No78-D3
(B pexn. ot 27.12.2009r.);
- @egepaibHbIM  3aKOHOM «O6 wuHpoOpMaTuzauKu, HUHPOPMAITMOHHBIX
TEXHOJOTUAX M O 3amuTte uHpopmarmmy ot 27.07. 2006r. Nel49-d3 (B pen. ot
28.07.2012r.);
- 3akoHoM CraBponosibckoro kpast ot 17.05. 1996r. No7-k3 «O 6GubnroTedyHoM jelie
B CtaBpomnoyibckoM kpae» (B pea. ot 08. 04. 2005r1.)
-IluceMom MunucrepctBa 001mero u mnpodeccuoHanbHOro obpazoBaHusi PO
«IIpumepHoe TmoOJOXKEHHE O OuOIMOTEKE O00pPa30BATEIBLHOTO — YUPEIKICHUS
(23.03.2004r. 3a Ne 14-51-70/13);
-Uuctpykuueit 06 yuere oudnuorednoro ¢onna (Ilpunoxenue 1 x npuxkazy MO
P® Ne 2488 ot 24.08.2000 1.);
-bubnotexon 0011e00pazoBaTeIbHOTO YUPEKICHHUS. COopHuk
permaMeHTupyromux 1okymentos (M., 2001);
-YCTaBOM LIKOJIBI.

I1. IIpaBa n 00s13aHHOCTH NOJIb30BaTe e OMOJINOTEKH



2.1. Ilonw3oBaTenu OMOIMOTEKH UMEIOT MPABO:
a) ToNy4yaTh TMOJHYI0 HH(OpManuio o cocTaBe OuOIMoTeYHoro (oHa,
MH(OPMAIIMOHHBIX pecypcax U MPeloCTaBIsieMbIX OMOINOTEKON yCIyrax;
0) MOJIB30BAThCS CIIPABOYHO-OMOIHOTrpad)UuIeCKUM armaparoM OMOINOTEKH;
B) MOJy4YaTh KOHCYJBTAI[AOHHYIO IIOMOIIb B TOMCKE M BBIOOPE HCTOYHUKOB
nHpopMauy;
r) TOJy4aTh BO BPEMEHHOE IOJb30BaHUE HA aOOHEMEHTE U B YUTAJIHHOM 3ajie
NCUaTHbIC U3JaHMs, aylHOBU3yallbHBIE JOKYMEHTBHI M JIpyrHe HCTOYHUKU
uHbOopMaINH;
1) IPOJJIEBAaTh CPOK TMOJIB30BAHUS IOKYMEHTAMU;
€)IoJIy4aTh TeMaTuyeckue, pakrorpaduueckue, yTouHAomue 1 Oubauorpaduyaec-
KM€ CIIPAaBKU Ha OCHOBE (poHJa OMOINOTEKH;
’K) TOJy4daTh KOHCYJIBTAIMOHHYIO MOMOIIb B pabore ¢ wuHopManuel Ha
HETPAJMIIMOHHBIX HOCHUTENSIX TPU TOJIb30BAHUM DJICKTPOHHBIM W HHBIM
000py/IOBaHUEM;
3) y4acTBOBaTh B MEPONPUATUSIX, TPOBOJAUMBIX OMOIHOTEKOM;
1) COBMECTHO C OMOIMOTEKOM cO3/1aBaTh KIIyObl, KPYXKKH 10 HHTEpecam, O0IIecTBa
Jpy3ei OMOINOTEKH, YTCHHS, KHUT;
K) oOpararbcs 1Jisi pa3penieHusi KOHPIUKTHON CUTyalluu K TUPEKTOPY IIKOJIBI.

2.2. Ilonp3oBatenu OMOIUOTEKN 00S3aHBI:
a) coomonars [IpaBuia moib30BaHUS MIKOIBHON OMOIMOTEKOM;
0) OepeXHO OTHOCUTBHCS K IMPOU3BEACHHUSAM Ie€4aTh (HE BBIPbIBaTh, HE 3arudarhb
CTpaHUIIl, HE JeNaTh B KHUTAaX MOMYEPKUBAHHM, TTOMETOK), HHBIM TOKyMEHTaM Ha
pa3IMYHBIX HOCHUTETSX, 000PYAOBaHUIO, MHBEHTAPIO;
B) coOmogaTh B OMONMOTEKE THUILMHY, MOAIEPKHUBATh MOPSIOK PAacCTaHOBKU
JIOKYMEHTOB B OTKPBITOM JOCTyIle OHONMOTEKH, PACHOJOXKEHHS KapTOYeK B
KaTajorax v KapToTeKax;
') TIOJIb30BaThCS IIEHHBIMH W CHPAaBOYHBIMU JOKYMEHTAMH TOJHKO B TIOMEIEHUU
OMOINOTEKH;
) yOemuThbcs TMPU TONYyYEHUHM JTOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a Mpu
oOHapyXeHUu  TpouHpOpMUpOBaTH 00 3TOM  pabOTHMKA  OHUOIMOTEKH.
OTBETCTBEHHOCTh 32 OOHAapYyXEHHbIE JEPEKThl B CAABACMbIX JTOKYMEHTaxX HECET
MOCJICHUM T10JIb30BaTEIb;
€) HE BBIHOCUTH U3 MOMEIEHUs] OMOTMOTEKH TOKYMEHTBI 0e3 3anucu B opmyssipe,
PaciuChIBAThCSI B YUTATEIBCKOM (DOPMYIsipe 3a KaXKABIA MONYyYCeHHBIH JTOKYMEHT;
(uckimroueHue: odydaromuecs 1-4 kiaaccos);
) BO3BpallaTh JOKyMEHTbI B OMOIMOTEKY B YCTAHOBICHHBIE CPOKU;
3) 3aMEHSTh JOKYMEHTHl OWMOMMOTEKH B CIOydae WX yTpaTbl WK TOPYH UM
PaBHOLIEHHBIMU; 3a HAHECEHHbIH OMOMMOTEeKe YIEepd HECOBEPIICHHOJIETHUM
MOJIb30BATE€IEM  OTBETCTBEHHOCTh ~ HECYT  €ro  poAuTend  (3aKOHHbIE
MPEACTABUTEIIN);
1) TIOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKON MO MCTEUCHUU CpoKa OOyUeHUS WU
paboTHI B LIKOJIE;
K) MOJib30BaTeNu, HapymuBire [IpaBuia monb30BaHUSA MIKOJIBHON OMOIHOTEKOH,
MOTYT OBITh JHILIEHBI TOJH30BAHMUS HA CPOK, YCTAaHOBIEHHBIA OuOMMorexoil. 3a



ocoOble HApyIIEHUS, NPEITyCMOTPEHHBIE EHUCTBYIONIMM 3aKOHOJATEIIbCTBO,
IIOJIb30BATENN HECYT aIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTb.

I11. ITopsinok 3anucu MoJib30BaTejieil B IKOJILHYI0 O0HOJIN0OTEKY

3.1.3anucy oOyyaromMXCs MIKOJIBI B OUOMMOTEKY MPOU3ZBOIUTCA TIO
CIIMCOYHOMY COCTaBy Kjacca B HHAMBUAYAJIbHOM TMOPSJIKE, MEJArOrHuyecKux M
WHBIX pPAOOTHUKOB IIKOJBI, POAMTENEH (MHBIX 3aKOHHBIX IPEICTaBUTEINIEH)
oOydJarouuxcsi - MO MaclopTy WU JIPYroMy JTOKYMEHTY, YIOCTOBEPSIOUIEMY
JUYHOCTb.

3.2.Ilepepeructpanusa  mnojb3oBareneid  OUONIMOTEKHM  MPOU3BOAMUTCS
€KETOJIHO.

3.3.Ilpu 3anucu B MIKOJIBHYIO OMOIMOTEKY MOJIb30BaTENb 0053aH COOOITUTH
HEOOXOIUMbIE  CBEIEHUSA  JUISl  3aloJHEHWS ~ NPUHATBIX  OMOIMOTEKOMH
PErUCTPAIIMOHHBIX TOKYMEHTOB.

3.4. JlokyMeHTOM, MOATBEPKAAIOIIMM IIPaBO I0JIb30BaHUS OHWOIMOTEKOM,
SBIIICTCS YATATEIBCKUN (POpMYIISIp.

3.5.Yurtarenbckuii  popmynsip ¢GuUKCHpPYeT JaTy BbIJAud IOJIb30BATEIIO
JIOKyMEHTOB U3 (POH]1a OMOTMOTEKU U UX BO3BPAILICHUS B OUOIUOTEKY.

3.6.Ilpu 3anmucu B OHOIMOTEKY IOJIB30BATENb JIOJDKEH O3HAKOMUTHCS C
[IpaBmiamu MoJb30BaHUS MIKOJIBHOM OMONIMOTEKON M MOJATBEPIUTH 00S13aTE€IHLCTBO
00 WX BBITTOJTHECHUH CBOCH MOAMHCHIO B (hopmyImsipe.

V. Ilopsinok noJsib3oBanust a00HEMEHTOM

4.1. Ha noM [OKYMEHTBI BBIJIAIOTCS TOJIL30BATENIIM CPOKOM Ha 7 JHEM.
KonnuecTBo 3K3eMILISIPOB, BBIJJAHHBIX €IMHOBPEMEHHO (HE cUuTas y4eOHUKOB), HE
JIOJI’KHO TPEBBIIIATH MATH.

4.2 . MaxkcuMallbHbI€ CPOKH MOJIb30BaHUS IOKYMEHTAMU:
-y4eOHUKH, yueOHbIE TOCOOUS — y4eOHBIH ToJ;
-Hay4HO-TIOMYJIApHAsi, TO3HABATEIbHAS, XYI0KECTBEHHAS JTUTEpaTypa
-1 mecsr;
-IIEPUOJNYECKUE U3IaHUS, N3JaHUSI IOBBILIEHHOTO cpoca - 15 qHel;

4.3.1lonp30Baresnn MOTYT IPOJJIUTH CPOK IMOJIB30BAHMS JOKYMEHTAMHU, €CJIU
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BaTEIEH.

4.4.0uepenHas BblJIa4a JTOKYMEHTOB U3 (oHAa OMOTUOTEKH IOJIH30BaTEIIO
MPOU3BOJUTCS TOJIBKO IOCJIE€ BO3BpaTa B3SITHIX MM paHEE, CPOK IMOJb30BaHUS
KOTOPBIMU UCTEK.

4.5.Penkue W T1CHHbIE KHUTH, aJIbOOMBI, €IUHCTBEHHBIC HK3EMILISAPHI
CIIPaBOYHBIX M3/IAaHUM Ha JIOM HE BBIJIAOTCHI.

V. Ilopsa10K M0JIb30BAHUSA YUTAJIbHBIM 32J10M
5.1. JlIokyMeHTHI, TIpeIHa3HAuYCHHbIE JIsl paOO0ThI B UATAITLHOM 3aJie, Ha JOM



HE BBIIAIOTCSI.

5.2.DHIUKIIONIEINY, CIPABOYHUKH, PEJIKHE, IIEHHbIE WU HMEIIINecs B
CIMHCTBCHHOM DJK3EMIUISIPE JOKYMEHTBI BBIAAIOTCS TOJBKO JJIsi pPaboThl B
YHUTAJILHOM 3aJIe.

5.3.Yucino nokyMeHTOB W3 (oHHa, BbIAaBaeMbIX Jisi paOOThl C HUMHU B
YUTAJBLHOM 3aJI€, HE OTPAaHUYMBACTCS.

V1. Ilopsinok paGoTsbl B KOMIIBIOTEPHOI 30He OHOIHOTEKH

6.1.PaGota ¢ KOMITBIOTEPOM yYaCTHHKOB 00pa3oBaTeIbHOrO IMpolecca
MPOU3BOANUTCA B MPUCYTCTBHH 3aBEAYIOIIETO OMOIMOTEKOM.

6.2.Pa3pemaetcs paboTa 3a OJHUM MEPCOHATIBHBIM KOMITBIOTEPOM HE Ooee
JIBYX Y€JIOBEK OJJHOBPEMEHHO.

6.3.I1lonp30BaTens UMEET MpaBO padOTaTh C HETPATUIIMOHHBIM HOCHUTEIEM
uHbOpMalMM TOCIEe MPEABAPUTEIBLHOTO TECTUPOBAHUS €ro  3aBEIYyHOIIUM
OuOINOTEKOM.

6.4. 3anpemtaercs ucnoiab3oBath CD-ROM, npuHeceHHbIe MOIb30BATEIIAMH.

6.5.1Io Bcem Bompocam mnoucka uH(popmauuu B MHTepHETe moib3oBareib
JOJDKEH 00palarbesi K 3aBeyrolieMy OMOMMOTEKOM; 3arpeaeTcss o0paleHue K
pecypcam MHTepHeTa, npeanonaratonym OIuiaTy.

6.6.Pabora ¢ KOMIIBIOTEPOM TPOM3BOJIUTCS COIIACHO YTBEPXKICHHBIM
CaHUTAPHO-TUTHEHUYECKUM TPeOOBaHUSM.

6.7.BximroyeHre M BBIKJIIOYEHUE KOMIIBIOTEPOB IMPOU3BOJAUTCS  TOJBKO
3aBeAYIOIIUM OMONIMOTEeKOM. 3anpeliaeTcsi OCTaBISIThL 0€3 MPUCMOTpa padOTarOIINE
KOMITHIOTEPHI, BCKPBIBaTh OJOKM TMTAHUS KOMITBIOTEpa | TepUEpUTHBIX
YCTPOMCTB, KOPITyCa MOHUTOPA, IPUHTEPA, CKaHEPa; KaKoe-JIN00 BMEIIATEeNbCTBO B
YCTaHOBJICHHOE MTPOTrpaMMHOE 00ECIIEUeHHE, BKIIOUAs U3MEHEHUE €r0 HACTPOMKH.

6.8.11ponomKUTENIbHOCTh HENPEPBIBHOM pabOThl € KOMIBIOTEpOM  0e3
pErTaMeHTUPOBAHHOTO TMIEpePhIBa HE JIOJDKHA MPEBBIINIATEH 2 YACOB.

VII. O6s3anHOCTH OMOJIMOTEKH 110 00CTYKMBAHUIO NOJIb30BaTeJ1eil

7.1.06cnyxuBath ~ TONB30BaTeNei B COOTBETCTBUU ¢  [IpaBmiiamu
MOJIb30BAHUS IKOJILHON OWOIMOTEKON, KOTOpBIE IOJKHBI OBITH pPa3MEIEHBI B
JIOCTYITHOM JIJI1 O3HAKOMJICHUSI MECTE.

7.2.Co3naBaTh OJIarompusITHBIE YCIOBHS sl pabOThl TOJIb30BATENICH B
oubnnoreke.

7.3.He ucnonp30BaTh CBEACHUS O YUTATENSAX, UX MHTEPECaX B UHBIX IENAX,
KpOME HayYHBIX B OMOJIMOTECUHO-TIPON3BOJACTBECHHBIX.

7.4.J1aBaTh MONMHYIO MHGOPMAIIUIO TIOJIB30BATEIISIM O HAJTMYUH JTOKYMEHTOB B
donae. CucremaTnueckd WHOOPMHUPOBATH TOJIL30BATEICH O BHOBH IMOCTYITUBIINX

JIOKYMEHTAaXx.

7.5.0ka3pIBaTh  IIOMOIIL  TIOJIB30BATEIsIM B BBIOOpPE  HEOOXOMMMBIX
JIOKYMEHTOB.

7.6.IlpenocTaBusTh MOJIL30BaTE/ISAM BO3MOKHOCTbD MMOJb30BaHUS

KaTaJoramMi, KapToTekamu, OubnuorpadguueckumMu U HUHOOPMALMOHHBIMU
MaTepuaIaMHu.



7.7.CucTeMaTu4ecKu CIeIUTh 32 CBOEBPEMEHHBIM BO3BPATOM B OMOIMOTEKY
JOKYMEHTOB U3 (pOH/a U 32 BBHIIOJIHEHUEM TOJIb30BaTeNsiMu [IpaBui mons30BaHus
HIKOJIBbHOM OMOIIMOTEKOM.



